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B'XTXftDKA COUBTY fce?ieter of ftllla 

MCCZPT8 AMD DISBUR3EMEKTJ LEOGWKS 

B« *1tfnri—!fllTl «*ta, giving bank withdrawal* 
water tha none of tha bank, — a a of payees, 
check aoubera and amounts, and tha purpoao of 
tha withdrawals, with totala carried forward. 

KVOCWOnRMTXOttt RKTAIS PJEKWUTCHTl/r. 

{continued) 

aiaat 12" x 18» x 2-
Dataat 1911-19X3. 1931 ~ 
quantity• 13 volumes 
Fila Arranger* at t Chronological 
Auditi stata 
This la tha final book of account fo* tha financial 

operations of tha office, showingt-
*• fcacolota by data and aerial nuaber of tha estate, 

tha nam* of tha aatata aod tha total amount paid 
for tMs, tha tax oa roaail aaiona# atata and fadaral taxes, sundry charges cad bonk deposits 
under tha name of tha bank* with totala carried 



£ - 2 4 8 

BJ>T*TE C * I » necrti i.icoc»« ' 
tittt 10- x 14- x 3-
Datesi 1899-1900, 1934 — 
tAiaotltyi 11 volu**»« 
file RrreajgooaOta Chronological 

J 
Thie is * m n i of collected toy the Register 

of Hills tor each entate, giving the amount of the 
f ee »od type of collection by dates under eaoh estate. 
Receipt copiea are filed In the Estate Paper*, and 
receipt* ere elao 1 tool sod to tha Rocolpta sod ttla-
buraesotnts Ledgers <Ztoo 1 ) , tha final book of account, 
which la permanently rat*load. 

Tha value* for 1999-1900 contains very apexes 
tries and haa no vale*, archival or historical* 
RECttWMRNDATIOS, RET AIM ffOB ITV* YEARS OS DT2TIL U l 

AUDIT REOUIREWRWTS H*VE BEES MET, , 
WHICHEVER is LATER, THEH DK*TRO*. > 

CASH R E C E I P T * jQimuALs 

• l o o t 1 2 - X 14* X l w 

. Osteal 1 9 0 5 - 0 7 , 1926-47 (scattered) 
usntltyi 12 volooe* 

^ * 4 s n̂ŷB̂ft̂Mâ t̂ 9 ŵJ*jr̂m̂fĉL ̂ Ĵ ji ̂ p̂e 1 
Annual Aceuoulatloat Discontinued 
The Cash Receipts Joursale vers countsr boo** which 

vera diecootloued in 1 9 4 7 , when caeh S l i p * were intro
duced. The J o u r n a l * were dally records o f collection*, 
giving the nwmnu o f the payer a and tha setimits snd 
the purpos* Of payment*. This information 1 * found 
1 » olio Cash l o o o t p t * snd Dl*burseeaats Ledgers, which 
o r * ooTO*«o*f records (Ztoo 1 ) , 

&RC0X*fS2J0\TIOSii DESTROY ACC0NULATXC*, 
4 co-T2Hwrr LEDOSR 

Si set 9*5** x 13* * 3" 
OokoOf 1951 

j quantityi e ooluwaa 
Pile Arrenooeenti Chronological 
lodexi Alphabetical by oooo o f e s t a t e in each volume 
Audit» *tate 
Tbo Jo-Ten*nt fcodger contsins one page tor esch aetata. 



4 (coat.I giving the names of the co-tenants, date of decease of 
the testator, the real aetata or leasehold value, and value 
of securities, bank accounts, snd olecellaneous, the tax 
rata and asouat of tax, and the data of payment* 
kBCOMMKND&TlOHt R2TJUi* PSRMAJtfcHTLY# 

3 ADMX Kl STRATIVE ACCOUKTTHO RECORDS 
quantity. 120 cu. ft. 
Detest 190O 
file Arrangement! Chronological 
Auditt state 
Administrative Accounting Records are composed of the 

followingi-
Canceled Checks, Bank statements. Bank Books, Deposit 

Blips and Check Stubs. 
Paid Invoices and bills for office supplies and aervlces 

necessary la tha operation of the office. 
Monthly snd Annual Reports to the state Comptroller. 
Cash slips and machine tapes. 
Copies of payrolls and supporting documents seat to the 

Employees* Retirement System. 
Receiving Warrants from the state Treasurer. 
Author1cations from the Comptroller to make refunds, 

unusual purchases, or increases in salaries. 
Copies of receipts lasued by tha Register, and receipt 

books. 
Receipts accepted by the Regiater of Wills. 
Tha following recommendation does not apply to receipt 

copies filed with the Estate Papers, Guardian Estate Papers 
end small Estate Papers, which are permanent records. 
RBCOMMSSaATXOHi RET AX a TOR THREE YEAR3 CR UNTIL AUDITSL, 

VHICREVBR IS LATER, THEM DESTROY. 
laVEXTORY WORK BOOKS 
Sixes 12* x 18" x 2" 
Datesi 1929-56 

(continued) 



£ - 2 4 8 
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.) .usntityi 2 volumes, 2 pads 
File Arrangementi Chronological 
Annuel Accumulstiont Discontinued 
This record was used only ss s reminder for following 

up on the filing of inventories within the 90-day period 
ss required by lew. The worx Books give the docket srv? 
folio of recordation, the date of issuance of letters, 
the names of the estates end names of executors and ad
ministrators, namee of the lawyers, with their addresses, 
tha date of filing the inventory, and tha names of 
sureties. The work Books have no value to tha operation 
of the office, aa the information is found in tha recorded 
inventories. 
RECOWNENDATIOSi DESTROY. ACCUMULATION. 
GENERAL CORRESPOUDENCS 

.uantltyi 4 file dravere, 4 cartons' 
Sisai letter else 
Detest 1925 
Pile Arrangement! Alphabetical, and chronological 

therein 
* 

This file consist® of correspondence with individuals, 
attorneys, and various state and county agendee con
cerned with the functions of the office. Correspondence 
relating to tha probata of estates i a filed with the Estate Papers, which ere retained permanently. 
RSCOMMSMDATIONt RET Air? POP THREE YEARS THEN DESTROY. 


